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1. MACIIOPT PABOYEM ITPOT'PAMMBI ATAIITAIIMOHHOM JTUCITATLIUHBI
AJI.01 OCHOBBI KOMIIBIOTEPHOM T'PAMOTHOCTHA

1.1. O6saacTh NpUMeHEeHHUs POTrPaMMbI

[Iporpamma yueoHoi gucummuiuHbl - AJ[.01  «OCHOBBI  KOMIBIOTEPHOMH
TPAMOTHOCTWY» SIBJISIETCS YaCThbIO aJanTUPOBAHHOM 00pa30oBaTEIbHON MPOTrpaMMBbl
MpoPECCUOHANTBHOTO O00Y4YeHHUsS — MPOrpaMMbl MPO(YECCHOHAIBHOM MOATOTOBKU IO

npodeccun 17544 «Pabouuit o peMOHTY ¥ KOMITJIEKCHOMY OOCITY>KUBAHUIO 3aHUI
[Iporpamma IuCHUIUIMHBL pa3paboTaHa B COOTBETCTBHUM C YYEOHBIM ILIAHOM,
pa3pabotanHeiM Ha ocHOBe Ilucbma MunuctepcTBa mnpocBemenus Poccuiickoi
®enepannu ot 11 depans 2019 Ne 05-108 «O mpodeccroHaTbHOM 00YYEHUM JIUIL C
paznu4yHbIMU (POpMaMH YMCTBEHHOM OTCTaIOCTH», METOAMYECKHX PEKOMEHIAlui o
OpraHu3alMd M OCYIIECTBIECHUIO 00pa30BATEIbHOM NEATEIBHOCTH IO IMporpammam
MpoEeCCHOHANBHOTO OOyYEHMsI JIUI[ C YMCTBEHHOW OTCTAJOCThIO (HApyLICHUSIMHU
MHTEJUIeKTyanbHOro pazsurus) — M.: ®I'6OY 1O UPIIO, 2022. — 33 c.

1.2. MecT0 DUCUMILIMHBI B CTPYKType aJanTHPOBAHHOW 00pa3oBaTebHOM
NMPOrpamMMbl NPO(PeCcCHOHAIBLHOI0 00y4YeHUs :

[Iporpamma BKIJIIOUE€HA B aJanTAl[MOHHBIA LUKJI Y4E€OHOTO TUIaHA M yYWUTHIBACT
OCOOCHHOCTH  TICUXO(HU3UYECKOTO  pPa3BUTHS, HHIUBHUAYyaJbHbIE  BO3MOXHOCTH
00y4aroluXxcs ¢ OTPaHMYCHHBIMA BO3MOKHOCTSIMU 3JI0POBBS (C pa3IuYHBIMH (pOpMaMHU
YMCTBEHHOM OTCTAJIOCTH), a TaKKe 00eCleuynBaeT KOPPEKIUIO HEKOTOPHIX HapyIIEHUMN
Pa3BUTHUS U COIUATBHYIO aanTaIllMI0 TaHHBIX 00yYaIOIUXC .

Crneunduueckoit 0co6eHHOCTBIO Jle(heKTa MPU YMCTBEHHOM OTCTaJOCTH SIBISETCA
HapyIICHUE BBICHINX MCUXUYECKUX (PYHKIMH — OTPaKeHHSI W PETYJISALUU TOBEICHUS U
NESITENPHOCTH, YTO BBIpaXKaeTcs B JAeQopMalluu TO3HABATENBHBIX IPOIIECCOB, TPHU
KOTOPBIX CTpajiaeT AMOIMOHAIBHO-BOJIEBas cdepa, MOTOPUKA, JUYHOCTh B IICJIOM.
JlanHas kaTeropus oO0ydYaroIIMXCsl UMEET 3aTPYyJHEHUS U MPOOJIEMbl B MEXITMYHOCTHOM
B3aUMOJCICTBUM, YMEHMM HaJaXUBaThb KOHTAaKThl M COTPyAHUYAaTh; B YCBOCHUU
TEOPETUYECKUX 3HAHUM, B OBJAQJCHUM TMOHATUSIMHU, B YCTAHOBJICHUM MPUYHMHHO-
CJIEJICTBEHHBIX CBSI3€H W 3aBUCHUMOCTEH, OOOOIEHHM, MEPEHOCE 3HAHUM B HOBBHIE
YCJIOBUSL.

[Ipn co3maHuM cCHEeNHANBHBIX YCIOBUN OO0ydeHus i JaHHOW KaTeropuw,
00y4YaroIuXCs B MPOTpaMMe MPUMEHSIOTCS CIEAYIOIINE METOIbI:
- IUPOKOE UCIOIB30BAHUE HATJISIHOCTH U MPAKTUYECKUX 3aHATHII;
- CTPYKTYpHasi MPOCTOTA U3JIOKEHHS Y4eOHOTO MaTepHana;
- IOATAIHBIN XapakTep oOy4eHus, TuddepeHIrpoBaHHas TTIOMOIIIb;

Paznuunst B 00pa3oBaTelbHOM CTApPTOBOM YPOBHE OOYYAIOIIMXCS C HAPYIIEHHBIM
UHTEIJIEKTOM TpeOyIOT WHAMBUAYATHHOTO TMOAXOJAa Ha KaXJIOM J3Tare OCBOCHHS
muciuiuimebl.  [IporpamMma  pacmupsieT  COIMAIBHBIA  OMBIT — OOyYaroummxcs U

peyCcMaTPUBACT HMCIOIb30BAHUE KOPPEKIIMOHHBIX TEXHOJOTHH, aJeKBAaTHBIX OCOOBIM
00pazoBaTeIbHBIM MOTPeOHOCTIM oOyuatommxcs ¢ OB3.



1.3. lleau 1 3372494 AUCHHUILJINHBI

Hean: dopmupoBanue y oOydYarolmMXcsi HABBIKOB pabOTHl Ha KOMIIBIOTEPE,
yMeHHE paboTaTh C pa3IUYHBIMM BHUJAaAMHW HWH(QOpMalMM OKpPYXKAIOIIET0 MHpa U
MPUMEHSATh TOYHYIO M TIOHSATHYI) HHCTPYKIIMIO TPH PEIICHWHW YYCOHBIX 3a7ad U B
IMOBCEIHEBHOM >KU3HU.

Oopa3oBaresbHbIE 321a4N:
- HAY4YUTh MpaBUjIaM padOThI Ha KOMIBIOTEPE U MPAaBUJIaM MOBEJACHUS B KOMIIBIOTEPHOM
KJ1acce;
- (hopMupoBaTh HaBBIKK PAOOTHI C KIIABHATYPOM, MBIIIBbIO, YMEHHE padoTaTh ¢ ManKamu,
baiinamu;
- (opMupoBaTh HaBBIKM palbOThl B MpOrpaMMax TEKCTOBOro penaktopa Microsoft
WORD, nporpamme PowerPoint;
- BBIpa0OTaTh yMEHHE HAXOAWTh HYXKHYH HWHQOpPMAlUIO B CETH HMHTEPHET
OPHEHTUPOBATHLCS HA HHTEPHET-CANTaX;
- HAy4YUTh BBINOJHATH NPAKTHYCCKH 3HAYMMBIC paldoTh: odopmiieHue pedepaTos,
COCTaBJICHHE CaMO IIPE3CHTAINH | JIp.

KoppexuuonHnsle 3a1aum:
- aKTHBHU3UPOBATh MBICIUTEIBHYIO JACATCIBHOCTh (pa3BHUTHE IIPOIICCCOB aHAIIM3A,
CHHTE3a, 0000IIeHNS, KIacCH(UKAIINK, CPABHCHUS, YMEHHS BBIJCISATH TJIABHOE);
- pa3BUBaTh yMEHHE OPHEHTHPOBATHCS B CUTYAIlMH, YCMATPUBATh CBSI3M U OTHOILICHHUS
MEXIy 00bEKTaMH;
- o0oramaTh aKTUBHBIN 1 TTACCUBHBIA CJIOBaph MPOheCCHOHATLHBIMI TEPMHUHAMHU.

BocniuraresabHble 3ag1a4u:
- BOCITUTHIBATh YMEHHE paboTaTh CaMOCTOSITEILHO, OPraHW30BAaHO, aKKypaTHO
co0Jr0/1as1 MpaBUJIa TEXHUKU O€30MaCHOCTH;

1.4. TpeGoBaHus K pe3yJibTATAM OCBOCHUS IMCUMILTUHBI

Jlnst pocTkeHusl 1ene W peanu3ainuu 3aaad ydyeOHou maucuuriuael AJ.01
«OCHOBBI KOMIBIOTEPHOW T'PAaMOTHOCTHY» TPYyIIa YCIOBHO pa3jielicHa Ha IOATPYIIITHI
(peamuzarus  qudPepeHIIMPOBAHHOTO TOAXO0Ja K OOYYECHHIO I10 KJIacCH(pUKAIIIU
BoponkoBoii B.B.) mo ypoBHIO oOydaemocTu. JleneHne oO0ydaromuxcs Ha IOATPYIIITHI
MPOU3BEACHO C YYETOM BO3MOXXHOCTEH YCBOCHHS HWMH Y4YeOHOro Marepuajia Ha
MUHUMAJIBHOM U JIOCTATOYHOM YPOBHE.

K mepBoii rpymme oTHocsTCs oOydarommecs, KOTOpble Hauboyiee YCIEHTHO
OBJIQJICBAIOT TPOTPAMMHBIM MaTEpPHAJIOM B Ipolecce (PPOHTAIBHOIO OOYydYCHUSI.
BonbIIMHCTBO 3a7jaHN UMM BBITIOJHSACTCS CAaMOCTOSITEIIBHO, MPU BBIMIOJITHCHUH 3a/IaHUM,
TpeOyIOIMX MepeHoca 3HAHUI B HOBBIE YCJIOBUS, B OCHOBHOM, NMPABUILHO HUCIIONB3YIOT
UMEIOIIUICS ONBIT, OOBSICHEHHSI JAIOTCS OTHOCUTEIHHO OOOOIIEHHO, HAa JIOCTYITHOM UX
BO3MOXXHOCTSIM YpoBHE. [Ipy BBITIOJIHEHWW CPAaBHUTEIBHO CIIOXHBIX BHJIOB pabOT UM
HY’>KHa aKTUBH3UPYIOIAsl TOMOIIb TIPETIOAaBaTENsl.

Bo Bropyro rpymmy BXomsaT oOydaroImecs, TaKXKe JIOCTaTOYHO YCIIEUTHO
oOy4aromuecs B rpymnme. OgHako B X0A¢ OOyYEeHUS 3TH JICTH HCIBITHIBAIOT HECKOJIBKO
OOJIBIIME TPYAHOCTH, YEM KOHTHHTCHT NepBOu rpynnbl. OHM, B OCHOBHOM, TTOHHMAIOT
bpoHTaTbHOE 00BICHEHUE MTPETIOaBATENs], HETIOXO 3aIIOMUHAIOT U3y4aeMbIil MaTepua,
HO 0e3 momoIy y4urtess 000OIIEeHUsT U BBIBOJBI JeNiaTh He MOryT. [lepeHoc 3HaHMii B
HOBBIE YCJIOBHSI MX HE 3aTPyJHSET, HO MPU ITOM Yy OOYYaIOMIUXCS CHHXKAIOT TEeMII
paboThl, AOMYCKAIOT OIIMOKH, KOTOPhIE MOTYT OBITh HMCHIPABJICHBI C HE3HAYUTEIHHOU
ITOMOIIIBIO TIeIarora.



K Tperbeli rpymie OTHOCSATCS OOyd4aromiuecs, KOTOPhIE C TPYIOM YCBaWBarOT
OpOrpaMMHBI  MaTepuali, HyXJaschb B pPa3HOOOpa3HOW TMOMOIIM CO CTOPOHBI
npenoaasatens. MIM TpyAHO ONpeAeNnuTh TIJIABHOE B H3YyYa€MOM, OTACIUTH €ro OT
BTOPOCTENIEHHOT0, YCTAHOBUTH JIOTUYECKYIO CBsI3b yacTei. OHM, TAJIEKO HE MOJHOCTHIO
noHuMass (PpoHTaIbHOE OOBSICHEHUE, HYXIAIOTCA B JIOMOJHHUTEIBHBIX KOHKPETHBIX
pa3bsicHeHuAX. X OTiauM4aeT HU3Kasl CaMOCTOSATEIbHOCTh. TeMn yCBOEGHHsI MaTtepuana y
ATUX OOYYarOUIUXCSl 3HAYUTENIbHO HIDKE, YeM Y JIeTel, OTHECEHHBIX KO BTOPOU TpyIIe.
OHU HYXJAI0TCSI B MOCTOSTHHOM KOPPEKLUHM CBOMX JIEUCTBUH MpemnojaaBaTeieM. 3aTem
OJHOTHUITHBIE YIIPA)KHEHUSI OHU BBIMIOIHSIOT CAMH, MIOKA HE BCTPETATCS C HOBBIM BUIOM
pabotel. CornacHO JAHHBIM IICHXOJIOTO-TIEAArOTMYECKOro 00CiIeJOBaHUSI KOHTUHTEHT
oOydaronuxcs rpynn  npodeccuoHanbHOM  moarotoBku 17544  PaGoumit  mo
KOMILIEKCHOMY OOCITY>KMBAHUIO 3[JaHUN JEIUTCS Ha MEPBYIO U BTOPYIO TPyIITY

B pesynbTaTe ocBOSHUS AUCIUILTUHBI 00YYaIOUTUECs T0JKHbI YMETh:
-0opopMIISITH TEKCTHI B TEKCTOBOM PEIaKTOpPE B COOTBETCTBUU C 3aJaHHBIMHU
TpeOOBaHUSAMHU K MIPUPTY, €r0 HAUEPTAHUIO, Pa3MEPY U LIBETY, K BRIPABHUBAHUIO TEKCTA;
- co3/1aBaTh, (OPMATUPOBATH U 3AMOJIHAThH JAHHBIMU IIPOCTHIC U CIIOKHBIC TAOJIUIIBI;
- BCTaBIIATh PUCYHOK, JUarpammy, TaOJIuily;
- OCYIIECTBJISTH 3aMlyCK, HACTPOUKY MapaMeTpoB u uurepdeiic mporpammel PowerPoint;
- UCTIONIb30BaTh KOHCTPYKTOP CIANUI0B JJIsl CO3AaHUs TPE3CHTAIINH, 3aMIOTHATE CIAIbL;
- OCYIIECTBJIATH MOUCK HH(POPMAIIUU B c€TH MIHTEpHET C UCTOIb30BaHUEM 3aIPOCOB;
- paboTaTh C SJEKTPOHHON MOYTON (PErHCTPUPOBATH MOUTOBBIM SIIMK M IEPEChUIATH
COOOIIEHUS)

B pesynbrare OCBOGHHS ~JUCIHUIUIMHBI  OOydaromuecs MAOJLKHbI HMMeThb
NnpeacTaBJIeHHe:
- O POJIM KOMITBIOTEPA B KMU3HU YEJIOBEKA;
- 00 0ocHOBax pabOTHI HA IEPCOHAIIBHOM KOMIIBIOTEPE;
- 00 OCHOBHBIX BO3MOXKHOCTSIX TEKCTOBOT'O PEIAKTOpa (TEKCTOBOTO MPoIieccopa)
Microsoft Word;
- 0 CO3JlaHuU Ipe3eHTanuu B nporpamme Power Point;
- 0 KOMIIBIOTEpHOU ceTu MHTEepHET;
- 00 OCHOBHBIX TIOHATUSIX U TEPMUHAX DJIEKTPOHHOU MOYTHI,
- 0 TpaBUJaX TEXHUKHU OE30MACHOCTHU U IIPH pabOTEe HA KOMITbIOTEPE

1.5 ®opmbI TEKyLIET0 M HTOTOBOI0 KOHTPOJIS

Texkymmuii KOHTPOJb 3HAHUW OOyYarOMMXCS TPOBOJUTCS B BHUJE BBINOJIHEHUS
YCTHOTO (PPOHTAIHHOTO ¥ MHAUBUYAJIBHOTO OIpoca.

Texymmii KOHTPOJIb YMEHHMH OCYIIECTBIISCTCS MPH BBIMOJHEHUU TMPAKTHYECKUX
pabor.

Brimonnenne mpakTudeckux padboT s oOydaromuxcs 1 Tpymmel mpeanojaraet
CaMOCTOSTEIbHYIO HHANBUIYAIbHYIO pabOTy U NMPU HEOOXOAUMOCTH KOHCYJIbTUPOBAHUE
neAaroroM M HOCUT PenpoayKTUBHBIN xapaktep. [IpeagocraBineHue oOywaronimmcs
WHIVUBHUIYaJIbHBIX  3aJaHUM  JaeT  BO3MOXHOCTb  CaMOCTOSITEJIbBHO  BBIIIOJIHATH
npeajaraeMble 3aJaHus B WHAUBUAYaJbHOM TeMIle, U 00eCleyMBalOT CO3HATEIIbHOE
YCBOEHHE MaTepuaja, HallpaBJICHHOE Ha YCIICIIHOE OBJIaJICHUE MAaTEPUATIOM.

[TpakTudeckue pabOTHI Uil 2 TPYMIBI PACCYUTAHBI HA TO, YTO OOydYaroIIHecs
BBITIOJIHSIIOT PpaboTy MOJ PYKOBOJACTBOM I€Aarora, B COOTBETCTBUU HHCTPYKIMOHHOM
KapTOW U HOCAT O3HAKOMUTEIBHBIN XapaKTep.



2.CTPYKTYPA U COJAEP)KAHUE ITPOI'PAMMBI YYEBHOM JUCIIATLINHBI
AJI.01 OCHOBBI KOMIILIOTEPHOM 'PAMOTHOCTH

2.1 O0beM y4eOHON JUCUMIIMHBI U BHAbI y4eOHOW PpadoThI

Bux padoTtsl Oo0beM yacos
MaxkcruManbpHas yueOHas Harpyska 72
O0s3arenbHas ayAUTOPHAs Harpy3ka 72

B toMm uucie:

[IpakTuyeckue paboOTHI 42

HuddeperupoBaHHbIil 3a4eT 2

2.2. Conepxanue y4eOHOH JUCHMILINHBI
BBenenue — 4 yaca

KommbioTep - yHUBEpcalbHOE BBIYUCIMTENHLHOE YCTPOMCTBO, paboTaroliee Mo
nporpamMmMe. THIIBI  KOMIBIOTEPOB: MEPCOHAIBHBIE KOMIIBIOTEPBI, BCTPOEHHBIE
KOMIIBIOTEPBI, CYyNEePKOMITbIOTEPbl. MOOMIIbHBIE YCTPOMCTBA.

OcHOBHbIE KOMIIOHEHTHI ~KOMIIbIOTEpAa M HWX Ha3zHaueHue. IIpoueccop.
OnepaTtuBHas U JOJTOBpEMEHHAasl MaMsATh. YCTPOMCTBA BBOJA W BBIBOJA. TeXHHUKa
0€301MacHOCTH | MpaBuia pabOThl HA KOMITBIOTEPE.

Nudopmanusa u ungopmannoHubie npoueccol — 10 yacos
HcTopus cTaHOBICHUS WHPOPMATHKH KaK HAYKU W JTUCHUIUIMHBL. JTanbl pa3BUTHUS
MH(OPMAIIMOHHOTO O0IIeCTBA.
Nudopmanust. XapakTepuCTHKH HMH(DOpPMALMU: BaXHOCTb, CBOEBPEMEHHOCTH,
JOCTOBEPHOCTH, AKTYaTBHOCTb U T.II.
OcHoBHBIC BHUIBI WH(GOPMAIMOHHBIX MPOIIECCOB: XpaHEHHUe, mepenada U oOpaboTka
uHpopmarmu. [Ipumepsl HHPOPMAITMOHHBIX POIIECCOB B CHCTEMaX Pa3IUYHON IPUPOIBL;
UX POJIb B COBPEMEHHOM MHPE.
Xpanenne uHpopmanuu. Hocutenu wuHbopmanuu (OyMaxKHble, MarHUTHBIE,
ONTUYECKUE, (IAII-TIAMSITH).
[lepenaya wHpopmammu. HMcrounnk, WHGOPMAINMOHHBIA  KaHal, MPUEMHUK
UH(pOpPMALIUH.

O6pabotka uHpopMamuu. OOpaboTka, CBS3aHHAsSA C TOJYYCHHEM  HOBOM
uHpopmanuu. OOpaboTKa, CBS3aHHAs C W3MEHEHHEM (OpPMBI, HO HE HW3MEHSIOIIAs
conepxkanue uadopmanuu. Ilouck nudopmaruu.

OcHoOBBI 00padOTKM TEKCTA.
TexcroBblii penakrop Microsoft Word- 18 yacos




TexcToBbIC TOKYMEHTBI M HX CTPYKTYPHBIC SIUHUIIBI (pa3/en, ad3ail, cTpoka, CIIOBO,
cuMBoII). TexHONmoruu co3anusi TEKCTOBBIX HOKyMeHTOB. Co3/laHue, peJakTUPOBAHHUE U
dbopMaTrpoBaHHe TEKCTOBBIX JOKYMEHTOB Ha KoMIibioTepe CtuieBoe opmaTrupoBaHuE.
BxiroueHne B TEKCTOBBIM  JIOKYMEHT CIHCKOB, TaOnul, Jaudarpamm, Qopmyi
u rpaduyeckux o00bekToB. DopmaTupoBaHUE CTpaHUll AOKyMeHTa. OpueHTanus,
pasMepsl  cTpaHMIlbl, BenuunHa Tnoned. Hymepamus crpanun. KonOHTUTYIBIL.
CoxpaHeHue JOKyMEHTa B pa3IMYHBIX TEKCTOBBIX (hopmaTax.

Oo0paboTka rpaduyeckoii uHpopmanuu B Paint - 8 yacos

3HaKOMCTBO C TpaduuecKuMu pemakTopamMu. PacTpoBble pPHCYHKH.
Hcnonb3oBanue rpaguieckux MpUMUTHBOB.

Onepauuu pegakTUpoBaHHs TpapUUyecKuX OOBEKTOB, B TOM YHUCIE LUPPOBBIX
dboTorpaduii: U3BMEHEHHE pa3Mepa, o0pe3Ka, MOBOPOT, OTpaxkeHue, pabora ¢ 00IacTIMHU
(BBIIEICHHE, KOMUPOBAHME, 3alUBKAa IIBETOM), KOPPEKIUs I[BETa, SIPKOCTH U
KOHTPACTHOCTH.

Bekropnas rpaduka. Co3maHne BEKTOPHBIX PUCYHKOB BCTPOSHHBIMH CPEICTBAMU
TEKCTOBOTO MPOIIECCOpa WK APYTUX Mporpamm (puioxeHuii). JJobaBieHne BEKTOPHBIX
PUCYHKOB B JIOKYMEHTHI.

Oo0padoTka 1aHHBIX B cpeae Tadau4HOro npoueccopa MS Excel - 6 yacos

OnexktpoHHble Tabmuubl. Mcnonb3oBanue Qopmyn. BreimoaHenue pacdéTos.
[TocTtpoenne rpadukoB u auarpamm. [loHATHE O COpPTUPOBKE (YMOPSIAOYUBAHUH)
JTAHHBIX.

NHpopManiOHHO-KOMMYHUKATHBHbIC TEXHOJOTHH B KOMIIBLIOTEPHOM CETH —
12 yacos

OO6beauHenne kommbioTepoB B ceTh. CeTh WHTepHer. BebO-cTpaHuiia, BeO-caiit.
Crtpykrypa aapecoB Bed-pecypcoB. bpay3sep. [lonckoBsie cuctemsl. [lonck mHbOpMamm
M0 KJIFOYEBBIM CJIOBAM H IO M300paxeHuto. JlocToBepHOCTh MHGOPMAIIUU, TTOTYISHHON
u3 MutepHera.

CoBpeMeHHbIE CepBUCHI MHTEPHET-KOMMYHHKAIIUH.

CereBoii 3TUKET, 6a30BbIe HOPMBI UH(POPMAIIMOHHOW STUKU U TIpaBa Mpu padoTe B
cetu Muatepuer. Ctpareruu 6e3omacHoro noseaeHus B IHTepHeTe.

TexnoJsiorusi npeacrasjenuss uHpopmanuu B BUAe npe3eHTanuii- 12 yacos
[TogroToBka MynbTUMEIUUHBIX Tpe3eHTaruid. Cnaiin. JloGaBneHne Ha claiin
TeKCTa U n300pakeHnit. Pabota ¢ HECKOIBKUMU CclaiiiaMu.
JloGaBneHue Ha claiij] ayJMOBU3yalIbHBIX JJaHHBIX. AHUMaIus. [ unepcchuiku



3. TEMATHYECKOE INTAHUPOBAHHUE

JJISL AJI. 01 OCHOBBI KOMIILIOTEPHOM T'PAMOTHOCTH

Ne HaumeHoBaHMe pa3aeioB U TeM Maxcum. Koa-Bo 06s13aTe1bHOI
YpOKa y4yeOHas ayIMTOpPHON y4eOHOIl HArpy3KH
Harpys3ka npu 04HO# popme 00yueHuUs1,
o0yuarommxcsi 4achbl
(4ac) Teopernyeckux | B T.4. IPAKT.
3aHATHH Hu
CEMHUHApPCKHUE
3aAHATUA
BBenenue 4 4
1 Ponb xoMIbroTEpa B )KU3HU
YeJI0BEKa.
2 Tb npu pabore Ha ITIK 1 1
3-4 Y CTpoicTBO NEPCOHATBHOTO 2 2
KOMIIBIOTEPA
Nudopmanus u uagpopmanuonnpie| 10 10
MpoLecchl
5-6 Hcropus ctaHoBiaeHUs HHPOpMATUKH | 2 2
KaK HayKH U TUCLUILIAHBIL.
7-8 Dtanbl pa3BUTHS WH()OPMAIMOHHOTO | 2 2
oOmrecTBa
9-10 Nudopmanust u ee cBoiicTBa 2 2
11-12 | UndopManmoHHBIH mpoliecc 2 2
13-14 | UadopmarmonHas MoAenb o0beKkTa | 2 2
OcHoBBbI 00pa0dOTKH TEKCTA. 20 2 18
Texcrosblii penaktop Microsoft Word
15 Cdepbl uCnonbp30BaHUSA 1 1
TEKCTOBBIX JOKYMEHTOB
16 Nutepdeiic cpeapl TEKCTOBOTO 1 1
nporeccopa Word 2010
17-18 | IlpakTnuyeckas padora Ne 1 2 2
«DopmaTupoBaHue HIPUPTOBY
19 IIpakTnyeckas padora Ne 2 1 1
«YCcTaHOBKa MapaMeTpoB
CTpaHUI
20 IIpakTnyeckas padora Ne 3 1 1
« MHOTOKOJIOHOUYHBIA TEKCT»
21 IIpakTuyeckas padora Ne 4 1 1
«OrnaBieHus.
Hymepanus crpanuiy
22 IIpakTHyeckas padora Ne S 1 1

«["paHHIIBI ¥ 3aTMBKA JUTSI TEKCTa
u a03areB»




23-24

IIpakTnueckas paéora Ne 6
«Co3iane MapKUpOBaHHOTO U
HYMEpPOBAaHHOT'O CITHCKa

25-26

IIpakTnueckast pa6ora Ne 7
«Co3ganne TaOIUID

27-28

IIpakTnyeckas padora Ne 8
«Co3nanue u popmaTUpoBaHue
TaOJIUII 110 33JAHHBIM YCIIOBUSM»

29-30

IIpakTn4yeckas padora Ne 9
«BcTaBka pHCyHKa U ero
MOJIOKEHUE B TEKCTEN

31-32

IIpakTHyeckas padora Ne 10
«Cosznanue rpaduyecKux
00OBEKTOB B TEKCTOBOM
peaaKkTope»

33-34

IIpakTuyeckas padora Ne 11
BcraBka 00bekToB WORDART)

O0padoTka rpadpuueckoi
uHopmanun B Paint

35-36

Bunpl koMmbroTepHOM rpaduxy.
['padmueckuii penaktop Paint

37-38

IIpakTuyeckas padora Ne 12
«Co3nanue pacTpoBOro
U300paKeHUs»

39-40

IIpakTuyeckas padora Ne 13
«Co3anue BEKTOPHOTO
U300paKeHUs»

41-42

IIpakTuyeckas padora Ne 14
“Coznanue pucyHka B Paint 3Dy

O0padoTka JaHHBIX
B cpejie TaGJMYHOrO Mpoieccopa
MS Excel

43-44

3HAKOMCTBO C Ta0JIUYHBIM
nporeccopom MS Excel

45

IIpakTuyeckas padora Ne 15
«Co3manune Ttabmui 8 MS Excel”

46-47

IIpakTuyeckas padora Ne 16
«ITocTpoenue
rpauKoOB U JUArpaMm»

48

IIpakTnueckas padora Ne 17
«O06paboTka AaHHBIX TpU
HIOMOII MaTeMaTHYECKUX

byHKITHI




HNupopmannonHo-
KOMMYHHUKATHBHBbIC TEXHOJIOI'HMH B
KOMIILIOTEPHOH CeTH

12

49-50

CocraB cetu HTEepHET. DTHKA
CETEBOr0 OOIIECHHUS

51-52

IIpakTnuyeckas padora Ne 18
«Perucrpanus B OYTOBOU
cinyx6e Mail.ru. ITepecsiika
KOPPECTIOHICHIII

53-54

[IonckoBBIE CHCTEMBI

55-56

IIpakTnyeckas padora Ne 19
«ITouck WHTEpHET- pECypCcCoOB IO
URL- agpecam

57-58

IIpakTuyeckas padora Ne 20
«Ilouck wmHpopmanuu Mo
KJIFOUEBBIM CJIOBaM»

59-60

Mepsl nHpOPMAITMOHHON
0e30macHOCTH.

TexHos0rNsl NpeacTaBIeHUs
uH(pOpMALUM B BHJeE NPe3eHTaAlM i

12

61-62

Microsoft PowerPoint 2010.
Wnrepdeiic. ['paduxa

62-63

IIpakTuyeckas padora Ne 21
«Pa3paboTtka miana
IPE3CHTAILUI

63-64

IIpakTuyeckas padora Ne 22
«3arnojgHeHue Mpe3eHTaluu
uH(pOpMaIIUeh 0 TEMEe»

65-66

IIpakTHyeckas padora Ne 23
«/loOaBneHue B mpe3eHTaIII0
s }exToB aHuMaIu. 3ByKa U

BUJICOPOTMKOBY

67-68

IIpakTuyeckas padora Ne 24
«/lo0aBiieHne B Mpe3eHTaIHIO
3BYKa U BHJICOPOJINKOBY

69-70

[IpencraBienue mnpe3eHTAUU
ayAuTOPUHN

71-72

JAu¢pepeHUpoBaHHBIA 3a4yeT

10




4. YCJIOBUS PEAJIMBALIIMU ITPOT'PAMMBI JTUCHUITJIMHBI
AJ1.01 OCHOBbI KOMIIBIOTEPHOM T'PAMOTHOCTH

3.1. TpebGoBaHus K MUHUMAJIBHOMY MAaTePHAJIbHO-TEXHUYECKOMY O0ecle4eHUI0
Peanuzanus ydeOHON AMCHUIUIMHBL TpeOyeT Haauuus Yy4yeOHOro KaOuHeTa
«MudopmaTukar.
O6opynoBanue yueOHOro kabuHera:
- aBTOMaTU3MpPOBaHHbIE paboyre MecTa 00yJarouxcs;
- aBTOMAaTU3MpPOBaHHOE paboyee MEeCTO MpenoaBaTeis;
- KOMIUIEKT y4eOHO-METOUYECKON JOKYMEHTAIIHNH;
KOMIUIEKT CIIPABOYHOW U HOPMATUBHON JOKYMEHTALIUH;
- UH(QOPMAITMOHHBIE CTEH/IBI;
- HarJISIIHBIE TIOCOOMSI IO OCHOBHBIM pasjiefiaM Kypca;
- METOAMYECKHE MOCOOUS sl MPOBEACHHS MPAKTHUECKUX 3aHATHIA.
Texnunueckue cpeacTBa 00y4eHus:
- MyJbTUMEIUNHBIC KOMITBIOTEPHI
- CpeIICTBA TEIEKOMMYHUKAIINHT
- KOJIOHKH
- IPUHTEP
- CKaHep
IIporpammHoe obecnieyeHne TUCUMIIIIMHBI:
- OnepanioHHas cucTeMa
- MDaitnoBbIil MeHEKEP (B COCTABE ONEPALIMOHHOW CUCTEMBI WU JIP.)
- AHTUBUpYCHAas MIporpaMma
- IIporpamma-apxusarop
- HWuterpupoBanHoe o¢puCHOE MPHIOKEHHE, BKIIOYAIONIEE TEKCTOBBIM penakTop,
pacTpoBbIii M BEKTOPHBIM Tpaduueckre peaaKTophbl, MporpaMmy pa3paboTKu
MPEe3eHTAIUI U SJIEKTPOHHBIE TaOIUITBI
- 3ByKOBOW peIaKTOp
- [Ipocras cucrema ynpasieHus: 6a3aMu JaHHBIX
- MynbsTHMena NpourpeIBaTelb (BXOAUT B COCTaB OMIEPAIIMOHHBIX CUCTEM UJIH JP.)
- bpaysep (BX0auT B cOCTaB OMeparmOHHbIX CUCTEM HIIH JIP.)
- DJIEKTPOHHBIC CPEICTBA 0OPA30BATEIHLHOTO Ha3HAUCHUS
- [IporpammHoOe oOecrieueHne JTOKaIbHBIX CeTel

3.2. UudopmannonHoe odecrniedeHue 00y4eHust

[lepeyenp pexoMeHIyeMbIX y4eOHBIX H3AaHul, IHTepHET-pecypcoB, AOMOTHUTEIHHON
JUTEPATYPbI

OcCHOBHBIC HCTOYHHMKH:

1. Yrpunosuu H.JI. IlpenonaBanue kypca «Mudopmaruka u UKT» 7-11 xmaccel. — M.,
2019.

2. YrpunoBuu H.J[. m gp. Ilpaktukym mno wuHdpopmatuke U HHGOPMAITMOHHBIM
texHonorusim 10—11 k. — M., 2002.



l[Ol'lOJlHI/lTeJ'Ibele HCTOYHUKH:

1. 3anorosa JI.A. Komnbtopnas rpaduka. [Ipaktukym. YueOHoe nocobue. IMeKTUBHBIM

Kypc. — M., 2005.
2. Ycenkos /1.1O. Ypoku WEB-macTepa. — M., 2003.

3. lappun FO.A. Undopmaruka. Uudopmannonusie Texuomorun. Tom 1-2. — M.,

2004.
HNuTepHeT-pecypcehl:

1.www.edu/ru/modules.php - kaTanor oO6pazoBaTenbHBIX IHTEpHET-PECYPCOB:

y4eOHOMETOUYECKHE TTOCOOUS

2.http://mbousosh28adaptivnaishkola.edusite.ru/p8aal.html-Yuebrnuku mo

Nudopmaruxe u UKT

3. http://comp-science.narod.ru/ - TUAAKTHYECKUE MaTepUaIbI 110 HH(DOPMATHKE

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHMSA JUCHUIIJIMHbI
AJ1.01 OCHOBBI KOMIIBIOTEPHOI TPAMOTHOCTH

KOHTpOHL H OHOCEHKA pPE3YyJIIbTaTOB OCBOCHHA

AUCHUINIMHBI ~ OCYIICCTBIIACTCA

IMperioaaBaTcjicM B IIPOHCCCC IIPOBCACHUA IIPAKTHYCCKHUX SaHﬂTHﬁ, TCCTUPOBAHUA, a
TAaKXKC BBIIIOJTHCHU A O6y‘-IaIOIJ_[I/IMI/IC$I WHIAWBUOYAJIbHBIX 3az[aH1/1171.

B pe3yJjabTare OCBOCHHUA AUCHHUIIIMHBI

00yYauIMiics J0JKeH YMeTh:

BBoauth HHpOpMaNUI0O B KOMIIBIOTEP C IMOMOIIBIO
KJIaBUATypbl U MBIIIH; CO3/aBaTh, [IEPEUMEHOBBIBATD,
nepeMeniaTh, KOMMPOBATh U YIAISTh MANKU U Gailiibl

[IpakTuueckass pabora Ne 1

OdopmiaTh  modAs  CTpaHMIBl,  yCTaHABJIMBATh
OpHUEHTAIMIO CTPaHUILIbI, Pa3pbIBbI, KOJIOHKH, HOMEpa
ctpanull. OQOpMIIATE TEKCT B COOTBETCTBHH C

[Ipaktuyeckue pabotsl Ne 2,
Ne 3, Ne 4

3aJIaHHBIMA ~ TpeOOBaHUSIMH K  ImpuUdTy, €ro

HAaYepPTaHHUIO, pa3MEepy MU LBETY, K BBIPABHUBAHUIO

TEKCTA.

[TpumensTe  paznuunbie BapuaHThl  odopmiienus | [Ipaktuyeckas padorta Ne 5
TUTYJIbHOW CTpaHUIIbl, 3arojioBKa, YCTAaHABJIUBATH

paMKH, TPaHULBI U 3aJIMBKY TEKCTA

Co3naBaTh MapKHpPOBAHHBIM
CIIMCOK

U HYMEpPOBAHHBIN

[Ipaktuueckas pabora Ne 6

CoznaBath, (hopMaTHpOBaTh W 3aIOIHATH JAHHBIMH
TAOIUIIBI

[Ipaktuueckas pabora Ne 7

[TpumeHsITh cTUIIUM OQOopMIICHHMS IJ1s1 TAOTUIIBI

[Tpaktuyeckas pabdota Ne 8

BeraBnsite B TeKCT  cUMBONBI,  u300paxkeHus, | [Ipaktuueckue pabotsr Ne 9,
JTIUarpPaMMBbI Ne 10

[Tpumenste WordArt [Tpaktuyeckas pabdota Ne 11
Co3znaBatb pacTpoBblie U BeKTOpHbIe rpaduueckue | [IpakTrueckue padotsr Ne 12,

n3o0pakeHus B Paint

Ne 13, Ne 14

CoznmaBath u  Tabaui B MS Excel, u3aMeHATh MIUpUHY
cTOJI011a, CTPOUTH JarpaMMBbl, BBIIIOJHATH

[TpakTuaeckue padboTsl Ne 15,
Ne 16, Ne 17

12



HpOCTCfIH.IPIC BBIYUCJIICHUS B Ta6n1/1uax

OcyIecTBIATh MOUCK MHMOpMaNKK B ceTH HTEepHET
C HCIOJB30BAHUEM IPOCTHIX 3alpOCOB (IO OJHOMY
NPHU3HAKY); OPUCHTHPOBATLCS HA MHTEPHET-CalTax.
PeructpupoBarh IOYTOBBIH SIMUK M IEpPeChLIATh
COOOIIEHUSA

[TpakTuaeckue padboTsl Ne 18,
Ne 19, Ne 20

OcymecTBIsATh 3alyCcK, HACTPOHKY IapaMeTpoOB H
uHTepdetic nporpammsl PowerPoint

[Ipaktuyeckass pabota Ne 21

Hcnonp30BaTh KOHCTPYKTOP CIAMIOB U1l CO3TAHHMS
Mpe3eHTAIlNN,  3allOJIHATh  CJIAWJbI,  BCTAaBIIATH
PUCYHOK, AMarpaMmy, TaOIuIy

[IpakTuueckas padorta No 22

HactpauBath 3¢ (dexTsl aHUMaUM TNPU CO3TAHUHU
MpE3CHTAIUI

[IpakTuueckas padorta Ne 23

B  pe3yabrare OCBOEHHMS]  JAUCHUILIUHBI
00y4arouuiics 10JI7KeH 3HATH :

Ponb KOMIIBIOTCPA B XKMU3HH YCIIOBCKA

[TonsiTie MHQOpPMAIIMK M €€ CBOMCTBA

Hctopuss u 3Tambl pa3BUTUSA HHGOPMAIIMOHHOTO
oO1recTBa

OCHOBEI pa6OTBI Ha IICPCOHAJIbHOM KOMIIBOTCPC

[IpaBuna TexHUKM Oe30MacHOCTH MpU paboTe Ha
KOMITbIOTEpE

OcCHOBHBIE BO3MOXKHOCTH M HHTep(deic TEKCTOBOro
penakTopa (TeKCToBOro mpoieccopa) Microsoft Word

[Tonsitue o npe3eHTanuu nporpammel Power Point

O61ee mpeicTaBiIeHUE O KOMIIBIOTEPHOM ceTh

['pynnoBoit 1  (GpoOHTaIBHBIH
ompoc (yCTHO)




